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How to download ePortfolio in PDF
The ePortfolio can be electronically downloaded into PDF. This can only be downloaded by a trainee.
Follow the guide below on how to download the ePortfolio.

Step 1:
From the Profile tab, select ‘Download Portfolio’

Profile  Curriculum  Assess

Personal Details

Post / Supervisor Details
Declarations and Agreements
Certificates and Exams

Personal Library

Download Portfolio

Absences
Courses and Seminars

My Filled Forms

Step 2:
Click on ‘Select items from my ePortfolio to make into a PDF’ link.

Download Portfolio

Below are the Portfolio Downloads on file for this account. These are PDF files that contain a snapshot of the ePortfolio information you selected at the

time it was created.

Select items from my ePortfolio to make into a PDF...

PDFs Available For Download

No files have been generated yet

Files with a & next to them were generated today.
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Step 3:

If you do not wish to have the post/supervisor details on the overview page then untick ‘Include Post/Supervisor Details
on Overview Page’.

Item source:

Curriculum / Competencies

Forms -- Select Year or Post —- -
L Include Post/Supervisor Details on Overview Page

50/50 items can still be added to your pdf.

Step 4:
Select Curriculum/Competencies if you want to download any parts of the curriculum or competencies.

Select Forms if you want to download any of the forms under each post completed.

Item source:

Curriculum / Competencies

'© | Forms |- Select Year or Post - [=

Include Post/Supervisor Details on Overview Page

50/50 items can still be added to your pdf.

Step 5:
Select the post rotation you want to download the form contents from.

Download Portfolio

Select items in my ePortfolio to make into a PDF

To create a PDF, select the items from your ePortfolio in the left box an

button. You can view detailed information on the Available Items by hov

— Select Year or Post — v
— Select Year or Post —

ST3 - Hungerford, Berkshire (01 Jul 2013 to 01 Oct 2014)
5T3 - Chelsea & Westminster Hospital (01 Aug 2013 to 10 Jan 2014

ST3 - Crewe and Victoria Infirmary (01 Aug 2013 to 16 Aug 2013
ST3 - Freeman (01 Aug 2012 to 31 Jul 2013)

ST3 - Guy's & St Thomas' Hospitals (02 Jan 2013 to 31 Jul 2013)
CT1 - Glangwili General Hospital (01 Aug 2012 to 01 Jan 2013)
ST3 - Chesterfield Royal Hospital (03 Aug 2011 to 01 Jan 2013)
Service - King George Hospital (05 Aug 2010 to 05 Aug 2011)
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Step 6:

You will have the option to select the contents from the ePortfolio you want to convert into PDF for download. Tick
against the forms you want or select ‘All’ and then move the files across to ‘Items to be made into a PDF by using the
arrow buttons.

NOTE: you can only select up to 50 items to be converted into PDF at any one time.

Download Portfolio A =

Select items in my ePortfolio to make into a PDF
To create a PDF, select the items from your ePortfolio in the left box and click the >> arrow to move them to the right box. Then select the "Make PDF

button. You can view detailed information on the Available Items by hovering your mouse over an item.

Note: Please select whether you want to download your curriculums or forms. If you choose to download forms, you may select a maximum of 50 form:

in a single request. You are able to make more than one request to download from your portfolio.

Item source:

Curriculum / Competencies

9 Forms ST3 - Guy's & St Thomas' Hospitals (02 Jan 2013 to 31 Jul 2013) [z

Include Post/Supervisor Details on Overview Page

50/50 items can still be added to your pdf.

Items To Be Made Into A PDF:

Available Items: Select All Select None

CbD (12/10/201 1)

Teaching you have delivered (28/08/2012)
MiniCEX (05/04/2013)

ARCP (05/04/2013)

Teaching Observation (02/09/2013)

MSF (10/06/2013)

Step 7:
Once you have selected all your files, click on ‘Make PDF’. The download time will depend upon the number of files you
have selected and the server time.

Note: Generating the PDF will take around | minute. Stop Make PDF

You will get a message to confirm the download has been completed.

Message from webpage ﬁ

; ! b Successfully generated PDF file
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Step 8:
To view the download click on ‘View’, this will open up the PDF version of your ePortfolio files.

Download Portfolio

Below are the Portfolio Downloads on file for this account. These are PDF files that contain a snapshot of the ePortfolio information you selected at the

time it was created.

Select items from my ePortfolic to make into a PDF...

PDFs Available For Download

Files Description

o e aw 2013-10-03 163435 pdf
slete ARdL QXlew o 191 KB

Files with a & next to them were generated today.
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lePortfolio

Miss Rifa Begum

Post/Supervisor Details:
« ST3 - Guy's & St Thomas' Hospitals - Geriatric Medicine (LON235) - General (Intemal) Medicine, Geriatric

Medicine - Miss Rifa Begum (Physician Clinical Supervisor), Miss Rifa Begu (Physician Educational
Supervisor) (02 Jan 2013 to 31 Jul 2013)

Thaw=day, 03 October 2013

NOTE: If you want to download the entire ePortfolio, you will need to do this in sections at a time for each post. The
system will not be able to download extremely large files.
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