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GUIDANCE FOR SUPERVISORS 
 



 

How to add ratings against a trainee’s curriculum 
 

As a supervisor, you can add ratings against the trainee’s progression on the curriculum to show their competency level. 

 

Follow the guide below on how to add a rating. 

 

Step 1: 

From the Curriculum menu, select the curriculum you want to add a rating to. 

 

Step 2: 

Click on the Expand ALL or plus icon to view further curricula items. 

 

Step 3: 

Once you have selected the competency you want to rate the trainee on, click on the name of the curricula item. A pop-

up window will appear. 

 



 

Step 4: 

From the rating box, you use the drop down menu option to select what rating you want to give the trainee. You can 

add a comment as well. Remember to click ‘Save’ so that the ratings/comments are saved to the curriculum. 

 

This also details the Good Medical Practice, Knowledge, behavior, attitude and the assessment methods a trainee should 

be achieving. 

Step 5: 

The curriculum page will now display the rating and comments. 

 

 
 

 

 

 

 


