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External Advisor Report  
	Deanery/LETB & programme
(e.g. East Midlands 
	
	Date
	

	Specialty
	
	GMC Programme Reference 
	

	Did you visit the Deanery/LETB or attend by teleconference?
	
	Is this your first ARCP / PYA panel as an EA?
	


	
	Number of trainees present at assessment panel
	Number of trainees assessed in absentia 
	Total number of trainees assessed 

	ARCP only
	
	
	

	ARCP with PYA 
	
	
	

	PYA only 
	
	
	


	ARCP Outcome
	1 
	2
	3
	4
	5
	6
	7
	8
	9

	Number awarded
	
	
	
	
	
	
	
	
	


Please read the attached guidance notes before completing the next section of the form.

Please select Yes or No for each of the questions below and use the ‘comments’ field at the end to explain the reason for any of negative responses or any other concerns you have identified. 

Note: Any serious concerns should be raised with the visiting site’s Postgraduate Dean immediately.  Please confirm you have done this by emailing a copy of the correspondence relating to this to qualitymanagement@jrcptb.org.uk 
	1. Process 

Does the panel review process consistently achieve the standards required by the Gold Guide by: 
	

	· Ensuring trainees are not present during the panel decision-making process for the outcome? (although they may be present to meet with the panel after the outcome has been determined)
	YES / NO

	· Did ALL trainees awarded with outcomes 2, 3 or 4 meet with the panel?
	YES / NO / N/A

	· Ensuring ALL trainees awarded with outcomes 2, 3 or 4 have had the opportunity to read the Educational Supervisor and/or TPD reports on their eportfolio and have submitted a response if they wished to before the meeting?
	YES / NO / N/A

	· Ensuring Educational Supervisor Reports:

· Reflect the learning agreement and agreed objectives

· Show judgements are supported by the relevant evidence such as WPBA
· Link progress with personal development and set out clear goals in the action plan for the coming year
· Outline any changes to the learning agreement or remedial action taken during the training period for whatever reason
	YES / NO

	· Ensuring other relevant evidence, on the e-Portfolio has been reviewed. For example:
· Personal Development Plans

· Relevant certificates, including ALS

· Decision Aid requirements for year of training 
· Logbook of procedures (if applicable)
· Form R including any relevant incidents/comments are noted by supervisor and reflected upon by the trainee

	YES / NO

	· Ensuring there are clear action plans and SMART objectives set at the ARCP for each trainee
	YES/NO

	· Ensuring the reason for any unsatisfactory outcomes are recorded and communicated clearly?  (Was/were the trainee(s) made aware of the specific competences to be achieved and a timescale agreed for achieving outstanding competences?)
	YES / NO

	· Ensuring a panel member is present to present all of the specialties / curricula under review? (eg. for GIM and the specialty)
	YES / NO / N/A


	2. Decision-making 
	

	Were the outcome decisions satisfactory and appropriate based on the evidence available? 
	YES / NO

	Were recommendations and timescales for actions clearly communicated to the trainee?
	YES / NO

	· Were mitigating circumstances, if known at the time of the decision, taken into account?
	YES / NO


	3. Quality of evidence 

· Was the evidence provided by the trainee and educational supervisor of a sufficient standard to make an informed decision with: 
	

	· The trainee making appropriate use of their portfolio to record progress:

· Maintaining an up to date log book or other agreed record of experience?

· Maintaining an up-to-date PDP and recorded reflection where appropriate?

· Using appropriate evidence (eg. WPBAs/SLEs, reflection, log book evidence etc) to link competences?
	YES / NO

	· Is the Educational Supervisor providing a sufficiently detailed report which reflects accurately the training progress?
	YES / NO

	· Are the supervisors providing quality feedback (WPBAs, appraisals) in sufficient quantity?
	YES / NO

	· Is there a process in place to give feedback to the supervisor on their reports ?
	YES / NO

	· Is there a process in place to give feedback to the supervisor about the SLEs, WPBA they have completed? 
	YES/NO

	4. Curriculum delivery 
	

	· Are there any gaps in specialty and sub specialty / modular experience?  
· If so, please details what are they and why in the Comments section below) 
	YES / NO

	· Is there any difficulty in providing experience and training in practical procedures, operating sessions etc? (If so please list the procedures affected and training locations in the Comments section below)
	YES / NO

	· Is the Educational Supervisor engaging appropriately with training eg. undertaking appraisals and assessments as required?
	YES / NO

	· Are clinical supervisors assisting sufficiently with curriculum delivery as evidenced by the provision of WPBAs/SLEs?
	YES / NO

	5. Penultimate Year Assessment (if applicable)
	

	· Did the panel set any mandatory targets at this stage of training that concerned you eg. competences that should have already been achieved?
	YES / NO

	· Were any of these procedural competences?
	YES / NO / NA

	· Please list the procedures (if applicable)
	

	6. Equality and Diversity
	

	· Did you notice any signs of systematic bias at any point in the process? (e.g. personal remarks that suggest anything prejudicial about candidates) If yes, please comment below on details and what action was taken.
	YES / NO

	· Were the decisions made based on the evidence presented in the trainees’ ePortfolios and at interview?
	YES / NO

	7. Summary
	

	· Overall, taking account of all of the above areas, how would you rate the ARCP / PYA process you observed at this Deanery / LETB? (please circle) 
Outstanding  /  Good  /  Borderline   /  Unacceptable
	

	· Has the date of the next ARCP/PYA panel been agreed with the Deanery / LETB?
	YES / NO

	Comments

	General Comments:
Areas for Improvement: 

	Good practice 

	

	Name:
	
	Date:
	

	Signature:
	

	Deanery: 
	


Please email the completed form to:  qualitymanagement@jrcptb.org.uk 
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