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How to administer courses and seminars on the ePortfolio

The courses and seminar section on the ePortfolio allows the local administrator to post details of any courses that are
relevant to trainees within their region.

To add a course or seminar follow the guide below.

Step 1:
From the ePortfolio Admin menu bar, select the ‘Administer courses and seminars’.
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Step 2:
Click on ‘New’ to create a new entry

Administer Courses and Seminars

Select to view or edit details

Step 3:
Enter the course details and ensure a Role and (if required) a specific Trust Location is selected from the drop down
menu and click ‘Insert’. The alert will appear under the ‘Courses and Seminar’ section of the trainees ePortfolio.
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Select to view or edit details

Title Communicaton Course - Mersey
Description How to communicate effectively a
Date: 30th Sept 2013 E
Time: 9.30am -
Dates Start 16/07/2013 09:00 B O Finish |30/09/2013 17:00 R
Held at St Helens Hospital, Marshalls Cross Road, St Helens WA9 3DA S
Cost 0.00
CPD Points 0
Visible to Roles Physician Educational Supervisor [ Physician Clinical Supervisor Physician JRCPTB Administrator
Physician Academic Supervisor Physician Administrator Physician ARCP Assessor
Physician Central Reviewer Physician External Advisor Physician Limited Administrator
Physician Programme Director ] Physician Ticket Assessor (¥, Physician Trainee
Physician Tutor Physician Welcome Pack User
Visible to Locations Melsey Select a location at or under this... v

Last modified By

Insert Cancel
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You can always edit, amend or delete the entry you make by selecting the entry and clicking on edit.
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Title |

|

Description

Start

Held At

!Select Risk Benefit Assessment in

Pharmacovigilance

| Select Statistics and Data Management -
Module 2

| Select Back to Basics in

Pharmacovigilance

| Select Statistics and Data Management -
Module |

Approved module by the Faculty of Pharmaceutical Medicine as satisfying the requirements of the Drug Safety

Surveillance section of the PMST curricula.

Part two of a two-part course approved by the Faculty of Pharmaceutical Medicine as satisfying the requirements of
the Statistics and Data Management section of the PMST curricula.

Approved module by the Faculty of Pharmaceutical Medicine as satisfying the requirements of the Drug Safety

Surveillance section of the PMST curricula.

Part one of a two-part course approved by the Faculty of Pharmaceutical Medicine as satisfying the requirements of
the Statistics and Data Management section of the PMST curricula.
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