Trainees Committee, Royal College of Physicians (London)

Members’ terms of office, responsibilities and election

Background
The Royal College of Physicians of London (RCP) has established a leading role in the profession lives of physicians from the beginning of their training through to and beyond appointments as consultants or non-consultant grade doctors.  The RCP has led on work surrounding medical professionalism and continues to set standards that will affect physicians throughout their careers. The RCP works in collaboration with the two Scottish medical Royal Colleges as the Federation of Royal Colleges of Physicians. Both in its own right and as part of the Federation the RCP takes a lead role in medical education and training. It is responsible for the designing of curriculum and the relevant assessment tools covering core medical training and the 28 medical specialties.  The RCP also works closely with the Deaneries to help with implementation of physician training schemes. 
The TC consists of two medical trainees from each of the fifteen regions covering England, Wales and Northern Ireland. The committee chair and deputy chair are elected from the TC and do not represent a specific region once elected. Meetings of the TC are attended by college officers including the President, Vice-Presidents, Registrar, SpR advisor as well as the director of the Joint Royal Colleges of Physicians Training Board (JRCPTB). The TC may invite observers to attend who have specific roles with in training and medical education.  Currently the TC meets three times a year at the RCP in London. Between meetings email is used to discuss relevant issues and allows rapid response to problems as they arise. 
Aims of the Trainees Committee

1. To represent the views of medical trainees on all major RCP and Federation committees and working groups.
2. To sends delegates to the Academy of Medical Royal Colleges Trainees Group and the BMA Junior Doctors Committee.
3. To disseminate information to trainees and other trainee representative (specialist society, deanery) following important discussions and meetings.
4. To respond to documents published by other stakeholders in training including the Department of Health, the Postgraduate Medical Education and Training Board, Modernising Medical Careers and the Deans.
5. Identify and act on any other areas that may affect the high standard of medical education and training set by the RCP.
Members’ terms of office

Members are expected to fulfil the following terms of office:

· All members of the TC should be in postgraduate medical training, and either be an Associate or a Collegiate Member of the RCP
· Members of the TC serve for four years after first election. This may be extended by a further a year to enable smooth handover of duties. Member must indicate their willingness to continue at least six months before the end of their four year term. 

· Members who fail to attend three meetings in succession or does not contribute to the work of the committee will be asked to resign from the committee. 

· Members who wish to resign from the TC must allow sufficient time for handover of their duties to their successor. Prior to election of their replacement members are encouraged to continue attending the TC.

Positions within the Trainees Committee

Chair and Deputy Chair

The Chair and Deputy Chair are elected with the expectation that they will serve at least two years of a four year term. They should give six months notice of their intention to stand down. This term may be extended by a year to enable the smooth handover of duties. Their term as Chair or Deputy Chair overrides that of their regional seat, and their regional seat should be made available for elections at the next scheduled round. When the Chair gives notice of their intention to demit, elections will be held within three months to identify a Chair-elect from amongst the TC members. If a Chair-elect is not identified before the Chair plans to stand down then, unless the Chair is willing and able to continue, the Deputy Chair must assume the role of Chair and further elections be held within six months.

The Chair and Deputy Chair are responsible for overall coordination of the work of the TC. During meetings of the TC the Chair will chair the meeting ensuring smooth running of the meeting.

Secretary

The secretary is assumed and expected to accept the same terms of office as the Chair and their deputy, with the exception that they retain their regional seat during their term. The secretary is responsible for the allocating and ensuring representation of the TC at all the committees with trainee representatives. 

Publicity Officer and Deputy Publicity Officer

The Publicity Officer and their deputy are assumed and expected to accept the same terms of office as the Chair and their deputy, although as with the secretary, they do not give up their regional seats following election to the post. The publicity officer and their deputy are responsible for raising the profile of the TC amongst medical trainees and disseminating the output of the TC to trainees. 
Flexible training officer

The flexible training officer is assumed and expected to accept the same terms of office as the Chair. The flexible training officer is responsible for coordinating work on work life balance and specifically for flexible training. 
Members’ responsibilities

· All TC members are expected to sit on at least one other committee, working group or external body.

· TC members are expected to circulate a written summary of any meetings they attend on behalf of the TC.

· TC members may be asked to form and run working parties to explore relevant issues as needed.

· TC members are expected to communicate with trainees from their region to inform them of the views of trainees and to allow a feedback of information to trainees.
· Give notice of their intention not to attend a Committee meeting at least one week before the scheduled date of the meeting. 

· Maintain a reliable e-mail address.

Election

Elections are to be held whenever a seat is vacated with the following conditions:

· Notice of an election is given via the college email database and via the college newsletter. 

· Members are elected on a regional basis and should work within a postgraduate medical deanery covering the RCP region they represent.

· Candidates need not be Collegiate or Associate Members of the RCP, but must become one if elected and before taking up office. 

· Candidates must be proposed and seconded by Collegiate or Associate Members of the RCP.  They may propose or second themselves.  They should supply a supporting statement and details of their present appointment (grade, principal work location and postgraduate medical deanery).

· Collegiate or Associate Members of the RCP each have one vote and may only choose candidates standing for an RCP region covered by their current postgraduate medical deanery.

Support

Support of TC activity is via the Education Department of the RCP.

Expenses

The RCP reimburses expenses associated with members of the Committee attending its quarterly meetings or other meetings within the College, and provides administrative support for Committee activities

