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1. Introduction

The JRCPTB ePortfolio is a place where evidence is built up to inform decisions on
a trainee’s progress. However, the ePortfolio should not be seen as a place to
merely store training records. It is intended to genuinely support trainee
development.

The JRCPTB ePortfolio is part of a shared service use by many foundation schools
and other colleges. Trainees can keep the same username and password
throughout their use, from Foundation to CCT (and even on to becoming a
supervisor). A new version of the ePortfolio was released in August 2008 and the
ePortfolio will be subject to further improvements and additions.

The administration, such as setting up users and posts, has currently been
devolved through the deaneries to trusts in most cases. If you have an enquiry
about your ePortfolio, your first port of call should be your Postgraduate
Education Centre. When we refer to “local administrator” in this guide, we would
usually expect it to be someone in your Postgraduate Education Centre.

2. Accessing the ePortfolio

Type in the web address: http://www.nhseportfolios.org

To log in, simply type in your User Name and Password into the login box and
click ‘Log In.’” If you do not have a User Name and Password or are unable to log
in with the details you do have, speak to your local administrator. If you still
cannot resolve your problem, email eportfolio@jrcptb.org.uk with your query. If
you have forgotten your password, click the ‘Forgot Password?’ link. You will be
asked for your email address and a temporary password will be sent to you via
email.
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3. ePortfolio Home Page

If you wish to access data which you stored before the ePortfolio was updated in
August 2008, you can view a Historical ePortfolio.

Administrators will be able to add local information under ‘Alerts’ and ‘Courses

and Seminars’.

‘Welcome to ePorifelio

Histarical ePartfolio Viey

If you have used NES =Hortfolio bafoy

RN

our current status:

Current Post

To access your
older records,

click ‘View

my previous

ePortfolio’

{in the previous version) your prévious rade: ST1
account {showing sil saved data) can - = = h
Do) ST At Ml Bt Location Test CMT Hospital
speciahty:  OMIT
Wikl iy preiislls efoitfulic
A Fn 08/10/2008 -
Dates: 31/12/¢2008

Alerts
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Current Supervisors

Educationa
SupErisor:

o

Courses and Seminars
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In the main area, you will see
information on your current post
and current supervisor. If this is
incorrect, ask your local
administrator to amend this.

On the right-hand side
of the home page, you
will find some useful
‘Quick Links’.
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PTB

lcPortiolio

E"F ORI | Assess
[ ———

fent | Reflestion - Apgralsal Progression | EssIEEE Tk

When using the ePortfolio, there is a consistent navigation bar at the top.
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4. Profile

~_

If you roll over
the top links,
some will
display a
drop-down
menu of
further links
for that
category.

You are able to check and manage your user profile, by accessing your ‘Personal

Details’ from the profile section.

Personal Details

Farzannl Detwls [ (=] (EalRR R

Below arg the Personal Details on file for this account n eRortfalio, To update these details, click on the "Edit Betalls"
button betow, To update your photo ar changs your password) setect erther the "Fhoto! ar "Logm Batails! tabs shove.

Department:

Edit Detaile F

N S

To ma

Email: traineeCMTWesses2@testicam
Telephmﬁe':
Mahbile: 07894 1786551
4ddriass; 1 The Strest
& Place
A Clty

| ‘Edit Details’.

| Personal Details

Narma: Dr Sharnon Limbuntu

T Mumber: 123456789

Collage Hurbat! Fhoto Mot

it Ugloaded
.tﬂr.t_e.r‘tart

ke a change to your

personal information, click




Personal Details

When updating your user profile, you will find that most information is optional
but it would be very helpful if you add your NTN and GMC numbers. You can
update this at any time but remember to save your changes.

Personal Details
Title Oy -
Gonaa®  [Blodn
: If you see an asterisk,
Surna’m@ ijl:l_unt-u this means this is a
S S o S P o VP N S required field.
GMC Mumber |123456782
College Mumbet: [
NTN ................... | ............. —— ...................................
Departmant g‘_[ertenert ]
ail fancecMTWesse@@iestcom
Telephore |
Mabile | o7emd 17EEE N
Address Details
fddress Line 1 |1 The Street ) B
.Al'ddress Line 2 | |A Place |
Addressuneg ‘ St aes e aas
;mwn;mw | A City
CDUHtW| ............................................................

| Save Changes | | Cancel |

Photo

The tab ‘Photo’ to the right of ‘Personal Details’ allows you to upload a
photograph. This is not mandatory but it may be useful for your supervisor.



2 Upload Photo

Phgto NoE
Uplgaded

Current Photo: Select photo to upload:

| Select

Login Details

To update this photo,
click the ‘Select’
button and choose a
file from your local
hard-drive. Then click
the ‘Upload Photo’
link.

Valid file types are
.jpg, .gif and .bomp.
The maximum file size
that can be uploaded
is 2 MB. The optimal
dimensions for the
photo are 150px x
200px. If you upload a
larger photo, it will
automatically be
resized to fit these
dimensions.

The tab ‘Login Details’ to the right of the photo tab shows you your username

and assigned role(s).

You are also able to change your password to something more memorable here.

Login Details
Usermatme traineeCMTWessex?
Bolels) Fhiwsiclan Trainze

Change Passworil

Not Wse Your usamams in WIOKr [JEISSWDT’C].

Old Rassword

Mew Bgssword

Re-ghitar Neyw Passward

| hangs Password |

Password length must be betvween 8 and L4 characters and contain alphanumerc characters only, You must also

Post/Supervisor Details

This is where you can see the history of all the posts recorded for you.

To view post or supervisor details, select ‘Post/Supervisor Details’ from the
‘Profile’ drop-down menu. If details are incorrect or missing, contact your local

administrator.




Current Post

Grade Fyz

Location  Royal Beurnemouth Hospital

Specialty  Anaesthetics

Dates 04/08,/2008 - 04/12/2008

Superdisor Dr Dactor Superwisor (Foundation Educational Supervisor)

All Posts

Grade  Location Specialty StamDate  End Date

ST1  Dorset County Haspltal Gastro-Enteralngy ne/in/enne ItSie/enng
Fv¥2  MWorth Hampshire Cardio-Thoracic Surgery 05/12/2008 04/03/2009
FY2  Royal Bournemouth Hospital Anassthetics O44/08/2008 D4/12/2008
F¥1  Morth Hampshire ‘Ahaesthetics b2/0442008 3L/07/2008
F¥1  Marth Hampshire - O5/12/2007 01/04/2008
F¥1l  Morth Hampshire - 0140842007 04/12/2007

All Supervisors

Post Type Name ' Location
Fy2 (05/12/2008 - 04/03/200%) Faundation Educational Superyisor 0 Doctor SUperyiscr Wesses
Fy2 (04/08/2008 - D4/12/2008) Foundation Educational Supervisar Dr Doctor Supervisar Wessey
FY1 (02/04/2008 - 31/07/2008) Faoundation Educational Superwisor Dr Doctor Supervisor Wessex
FY1 (05/12/2007 - 01/04,/2008) Foundation Educational Superyisor Dr Dactor Supervisor Wasses
F#1 (01/08/2007 - 04/12/2007) Foundation Educational Supervisor Dr Doctor Superuisar Wessex

Certificates

You can record the fact that you hold certificates in the ePortfolio for appraisal
meetings. To view certificates, select ‘Certificates’ from the ‘Profile’ drop-down
menu.

To add a new certificate to
the list, select the ‘Add
New Certificate’ button.

| Adi e Codificats |

Cenificate Eﬁpirminn Date  Confirmed? .Cunﬁmre:dﬁy Confirmed Date Upload Action

ALS {Advanced Life Support),  10/08/2010 K - - Upload £

ALE (Advanced Ufe Support) 11/07/2008 X - - Uil Edll

If there is an electronic version of
the certificate available, it can be
uploaded using the ‘Upload’ link.




Home » frofile = Cerfifcarss > Datall

Certificate Detail

To add a hew Certificate, fill out the nformation below and clek the"Save” sutton, IF there's a Certificata Nama missing,
please contact Sypport and reguest that is gets added to the list.

Maridatary fields are mared with a *. Choose the

appropriate
certificate and
expiration date
and click ‘Save’.

B i =

ALERT {Acute Life thratening Events- Recognitiotizand Treatrrent
ALS dvanced Life Suppart) }

P APLE (Sdvainad Pasdistric Life Support)

|Save | [ Car ATLS (Advanced Traums Life Support;

IMPACT (Il Wedical Patients Acute Care. and “reatimert)

ILE {Immeadiste Life Suppart Caufes)

A PLE (Paediztric Life Support)

)

A ol s Lo b ot dh oy f 1w

L//

Your supervisor can view the certificate and confirm its validity.
Personal Library

You can use your Personal Library to store supporting evidence in your ePortfolio
for reflective practice. Examples include abstracts of publications, audit reports
etc. The maximum upload limit per user is 20MB so try to shrink large files.

Click on a file in the Library area and its information will appear in the right-hand
side in the ‘Selected File/Folder’ section. From here, you can view the file, edit
the description on the file or delete it. You can also enable or prevent supervisors
from viewing your file by selecting ‘shared’ or ‘private’.

= ED Libiaiy, Belected MHe/ ) aldiy

£l F_‘Lb".tétiﬁln'_s ' Folder Namat sudit Reports
i _ Certificates [ Date Created! 07/10/2008 16:33110
Date Modified! 07/10/2008 16:33110

:IJ a'_ldlt;Z.dD( [ Bt
Upload the file from @ .. s ol b kb AL i Sty
your file directory

by clicking ‘Select’

and adding the file.

Your files can be
organised into folders If you wish it to be
and sub-folders as in a viewable, select

windows directory. ‘Shared’. The file

C'Sharad G Private

Desr.ri_pti':m:

name will display in Ty,
green in your i

personal library to [ erpate NewFalder

indicate itis a ; .

shared file. il L | | Ejplaw Esiliar

Total Size Used: 0/02MB out of 20MB-

Give your new folder a
name here and then
click ‘New Folder’




5. Curriculum

This part of the ePortfolio shows the competencies from the relevant curricula.
Each section should be signed and dated by a supervisor when the trainee
demonstrates competence as described in the curriculum.

The list of competencies is a summary document, to be completed over time. It
does not need to be filled out after each post. The appraisal meetings might be a
good opportunity to have some competencies signed, as this is when evidence of
achievement is reviewed, such as results of workplace-based assessments.

Evidence for the achievement of these competencies should be available
elsewhere in the ePortfolio. This may include workplace based assessments,
reflective episodes following a course etc, reports or certificates of achievement
such as course attendance, MRCP, audit reports, publications.

Trainees can add their own self-assessment ratings to record their view of their
progress. The aims of the self-assessment are:

To provide the means for reflection and evaluation of your current practice
To inform a discussion with your educational supervisor to help you both
gain insight into your understanding of your current abilities

To identify shortcomings between experience, competency and areas
defined in the curriculum so as to guide future clinical exposure and
learning

Self-assessment is shared with your supervisor and assists you in
developing your personal development plan.

It will not be part of the Annual Review of Competence Progression process or
any other assessment. Self-assessment is more useful when you are honest
about your knowledge, skills, attitudes and behaviours.

The Generic Curriculum for Medical Specialties describes the competencies
required by all physicians in all medical specialties and is closely based on Good
Medical Practice. Some of the competency areas need to be achieved by the end
of core training. These are called mandatory Level 1 competencies. However, you
will be expected to be aware of the curriculum content in the Level 2 competence
areas, and begin gaining experience in these areas. Achieving Level 2
competence in these areas is not mandatory until the end of Specialist Training.

The GIM (Acute) curriculum defines the medical competencies, which trainees
must acquire to deliver the effective practice of General Internal Medicine, with
emphasis on the acute setting. The Level 1 competencies are those which are
relevant to core training. By the end of core training you should be have
demonstrated competence in the emergency presentations, the 'Top 20’
presentations, all procedures and other presentations relevant to specialties
experienced. The Level 2 competencies are those which trainees must acquire
during specialty training in acute medical specialties. They are not a requirement
for core training, but trainees should be aware of them and may make some
progress in them. Individual specialty curricula (for ST3+) will be added in
coming months.

For full versions of the curricula and more information about them see the
JRCPTB website: http://www.jrcptb.org.uk/training/CMT/Pages/default.aspx

10



m !II ePortfolio —

~AppcaEal,  Frogression | Messdoes Help

|- Physlcian Geheric Suriculuim

Hame

Welecome to ePortfolio

Fhysician Level 1 GIM (Acuta) Curricllm

\. | Physician Level 2 Gl (Acute) D,-Jrriculum/

\+
: To view a

curriculum, select

the appropriate
curriculum from the
dropdown menu.

Lompetencies’

Emergency Presentations
% Carmiin=re SrEnory-amest

Superwisar Rating! Level 1 Competert, 21/02/2008 fby OMT Supervisor)
Supervisar Comment! good

Traitee Rating! Leval L'Compaterit, 11072007
Traitiee Cofment: good but lsck confidence

Hshack

Supervisar Rating: Lavel | Competant; 22/07/2008 fhy OMT Supervisar)
Sypernsor Cammant: chd. e
Tranes Fating: Saome Expenance, 0711/2007

Blncons
Superiisor fBating: Levs| 4 Competarit, 289/08/2007 (by CMT Supervisar)

Tranes Bating) Level L Competent, 17/08/2007
Trainges Carnmants Do ALS

fAppans

Sypetvisor Rating: Level I Competeint, O7/07/2008 (hy COMT Sypervistir)
| { ( : J

Thaifre Rating! Stine EyperiEncs, 29/01/0007

By scanning the page, you
can get a quick overview
of the areas your
supervisor has rated you
as competent in. The
supervisor's comments are
shown in black and your
rating and comments are
shown in green.
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To rate yourself for a curriculum item, first click on the appropriate curriculum
item. You can see the relevant knowledge, skills and attitudes and behaviour for

this item below.

Add Comment

Rating:

cammarts:

Rate yourself as
‘not achieved’,
‘some

experience’ or
‘achieved’ and

then add
comments to
justify your

| Back TeCurietium

[ [ Add Gorrir

Knowledge

Competency
Lewsl 1

» Rernalland build upon the competencies:
defined in the Foundation Programme:
o Dealwith iInappropriate: patisnt and
family behaviour
o Respect the nghts of children; elderly;
people with physical, mental; leaming ar
communization difficulties

o Adopit & non-discriminatory approach
o Place needs of patients above own
convehlerce
o Behave with honesty and prohrt.\.c Aot
with hanesty and:sensitivity in 8 non-
confrontational manner
» Dafine the contept of modem madical
orofessionalismz
» Qutline'the relevance of profresional bodies
{Rayal Colleges, IRCPTE, BME, PMETS,
Postgradiate Dean, Bia, specialist soofeties,
medizal defence organisatians)

S_i'i_ﬂk

e Practisewith3!

o Imtegrty
Compassian
Altruism

Lo S )

Continualis
HTipravemert
o Excellence
@ Respect of cultural and
ethhic divarsity
o Regard Lo the prificiples
of squity
Wark in partnership with
membears of the wider
healthzare team:
Promute awareness of the
doctir's role in utilising
healthzare resources
optimally
Recogrise and tespond
apprapriately o
unprofessional behavioun in
nthers

groups

Attitude

rating. Then click
‘Add Comment’.

Recogrise:the need to
use all healthcare
resources prodently Snd
apptopriately

Recognise the need 1o
improwe clineal
lmadsrshp and
management:skill
Racogrise sitbations
whan it i5 appropriste to
invalve professional
hodies

Sk willinoness to act
as a mentor and
educaton

Participate in
professional regulatioh
Recognise the right for
equity nfaccess to
healthears for minonty
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6. Assessment

Workplace-based assessments form an important part of training in medicine. A
number of different assessments over a period of time are used to provide
information on how a trainee is performing and their degree of clinical
competence. A very important aspect of the assessments is that constructive
feedback from the assessor should be provided to shape trainee development.

Trainees are generally responsible for arranging their own assessments (e.g.
choosing timing, case and observer). Supervisors should not perform all the
assessments for a trainee and it is preferable to use different assessors for each
assessment.

There are three ways assessments can be recorded in the ePortfolio:
Trainee Records the Assessment

You have the ability to record assessments on behalf of your assessors in the
ePortfolio. You do this by going into the assessments section of your ePortfolio
and adding a new assessment.

g _ — === =
| Raquest Extamnal Aszessment | 7 Add New Aszessment To submit an
assessment, click
. 5 ‘Add New
Assessment Title View Summary View Sulunissions s
Assessment

ST2 - Narth Hampshire (02/04 /2008 - 31/08/2008)
i [T Tl =5 B lsios/onpe Leon

MSF Self

| Surtirary MEF X pOESN0E 162328 (Salf i

v

Post "ET2 - North Hampshire (12/04/2008 - 31/08/2008)

- - __._-—'—'_'_'-_—-’-I
First you will need to select
the post in which the
assessment was taken.

P Next, click
MIEE ‘Create’ to the
OORS right of the
T TS appropriate
Work Based Assessment | MSF X assessment.
Cl:lD .ﬁ I:_r'E-.g'_;:__

A&C.‘*\.T E: -._-“ﬁvi:ii.:'

MSF Self & Crozte
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#issessar Grade: Zeladt i

the Assessor in the
drop-down menu.

Brief summary of casar
[ —

Summarise the case
in the text box.

State the setting for
the assessment.

Ensure the correct name and

MiniCEX . .
registration number for the
el B e i assessor is recorded in the
ri = |
MEE2 SUTEMDY i boxes below.
Tramee's Forgnama! Shanfion
Tralnee's GMC Mumber; 153456789
#sseesor's Name: | * Assessor's Mame is & mandatory fisld
s=sessor's Reglstration Number I
(g GMIC, NME, GDCY: | Select the grade of

Please grade the following areas using the scale belovs:

Balow zets
z B orcle = y -
.—;_E?.f_ﬁ:rgllﬂg gxpecnatinm tion
= "-r_-‘inigr" far stage fiorn stage
SR ) oF trairnng | of rraimng

slesipectation

I for stagp
pf trairirg o rrEnmnn

Medlcal Interviewing Skills:

tiond lirahls to

Commznt"

Supervisor Records the Assessment

| e — — > . = - =
q [ o1 [ 6e [ o3 [ o« [ os | 6%
_-‘__‘_‘_‘——n__
Pl sical Examination Skiz:
| ©r || o | 03 || ¢ | ©O5 | ©s
Record the assessor’s clinical If a clinical
rating for the clinical area by area has not
selecting the appropriate been
radio button. assessed,
select ‘unable
to comment’

If your supervisor happens to be the one who has taken your assessment, they
are also able to record the assessment in the same way as the trainee, using

their own access to the ePortfolio.

Provide Access to an External Assessor

You can provide assessors with temporary access to the assessment section of
your ePortfolio by using the “ticket” process. These assessors do not need to have
an ePortfolio username and will not be able to see anything in your ePortfolio.

14



<11 Reguest Extenal Assessment | Add New Assessment |
=

Assessment Title View Summary Wiew Sulbumissions
ST2 - North Hampshire (02/04/2008 - 31/08/2008)

MIFICEX B lsios/onpe Leon

mnar Umbunti, Cansultant)

o

MSF Self | Surtiary MEE = N unle

8 (Self fAssassment )

To provide access to an external assessor
click ‘Request External Assessment’

Request External Work Based Assessment

To request an assessmant from a persan whe doss not have supervisar access to this aecount on sPartfallo, sslect the )
"Request New Assessment button bielow. This will geherate a Lnique code that the Assessar can use to login to ePartfolic: arid
submit the assessmeant.

Previously generated ticket codes are shown balow.

To generate a new ticket code, click
‘Request New Assessment’

Reguast MNew Assessment

4

Yigw tickets from; [faoacoss 5] tor [osnnz0o lis)

Complete the fields below and then click ‘Generate Ticket’.

Generate New Ticket

To request an assessment from 2 person who does not have superyisor access to this account on eRortfolio; fill out the form
below and click "Next". Mandatory fields.ars marked with.a *.

Rast #| <577 - Marth Hampshire [12/04/2005 - 31/06/2006) D\
,. - E.fect. raultiple assessmants forone -as:sesso.r' W desred.
LI MinicEX Select the
Assessment Forins *: [looes Select the form(s) training post.
g@:; which need completing

L

ACAT

Assessar Emall; Add the assessor

details and add a
. message for the
assessor if you wish
and then
‘Generate Ticket’.

AssBasgr Name * |

Assessor Designation / Job Title *: | f .

Assessar GMT /NME Number:

Assessor Location * |

Comment for assessor, ‘

s e
4 Generate Ticked B| IZancell

e,

\.\__‘__‘_____/

15



Generate New Ticket

The urigue login code for the Assessor to uss is:{ 9gdgo33md3 A unique login code to
access your ePortfolio is
&n emall has heen sent to notifying the assessor of this unique login e emailed to the assessor.

Fets SO - Etmiail Sent To Assessop ———————————=—=——=o
Cear Jog Bogth,
A5sEssmeEnts have been reguestad for the trainee [Isted below.

Flzase use the login code "2g4ge33md3” to access these assessments from the eRortfolio home page at
it Lfwew e nhseportfolios. org.

The following link will autormatically entar this code for yow:

Rt tp S, nhseportfolios.org*LognCode=9g4q833mda
SSEESSMENT DETHILS:

Trainge; O Shannon Umbunty

Post: STZ - North Hampshire (H2/04/2008 - 21/08/2008)
Assessmants Reguasted: MIMCEX

Asssssor Joe Booth

LoginCods! 9g4q63amd3

Trames Comment: THIS s 3 tast.

Thank yaou for taking the time to complete these assessments.

If you have any problems then please contact support by emalling support@nhsepartfollos, org

Regards,
Or Sharmian Umbuntu

Click ‘OK”
( ik, 5

You will be taken to a screen with a table of generated tickets.

View tickets from: Remam0s B to: [pariz0ms |

| Date AssessorName  Login Code  Fopms Past .
| gl 1
!E'B_/iC'/EC'DEI Jae Booth ogdga2amda. ¥ MipicEx ST2 - North Hampshire (027042008 - 31/08/2008) Lelats )

To view all assessments submitted so far, go to the main assessment page called
‘Work-Based Assessments Summary’.

Assessment Title: View Summary View Sithmissions
8T2 - North Hampshire (02/04/2008 - 31/08/2008)

r Shannon Unbunty. Consultanid

MinICEX
FRAOnEL, Cansiltsitt

MSF Self § Summary MEF U 1 F/OFYZ008 160931 20 (Self assessniert

magnifying glass.

To view a particular assessment, click
on the title of the submission or the

16



Multisource Feedback

This tool is a method of assessing generic skills such as communication,
leadership, team working, reliability etc, across the domains of Good Medical
Practice. This provides objective systematic collection and feedback of
performance data on a trainee, derived from a number of colleagues.

"Raters" are individuals with whom the trainee works, and includes doctors,
administration staff, and other allied professionals. The trainee will not see the
individual responses by raters.

Instructions

Firstly, you should fill out an MSF self-assessment, which is identical to the forms

that nominated raters are sent.
| To submit an |;

[ Regues Exteinal Aszesment | [C_ Adi Mew Aszessmenit N assessment, click
s —
‘Add New
. - Assessment’
Assessment Title View Summary View Sulunissions

ST2 - Narth Hampshire (02/04 /2008 - 31/08/2008)

MIRICER B _l6/05/9008 La:o0 mtll, Cansultan
MSF Self | Sy MEE X psssIN0E 16
Fost | 5T2 - Naorth Hampshire (02/04/2008 - 3108/2008) ¥
First you will need to select
the post in which the =
assessment was taken. Action
MInICEX & Croaie
Dars Eii:r—;:'-_—
wark Based dssessment | MSF X
ChD A Creste
ACAT B Creaie Next, click
N - | ‘Create’ next to
MSF Self — ‘MSF Self'.
\\h‘_—/l

You should choose a range of raters from healthcare professionals and clerical
staff and agree this with your supervisor. The majority of raters should be
consultants, senior trainees and experienced nursing and allied health
professional colleagues. You should then use the “ticket” process to request
ratings from these people.

17



Add New Azzessment |

———==
<11 Reguest Exteinal Assessment o |
— -

Assessment Title View Summary View Sulunissions

ST2 - North Hampshire (02/04/2008 - 31/08/2008)
WIRICEX ﬂ”l-u fi5/2008 1500 fr Siannon Usbuntl, Cansultant)
MSF Self | Sy MEE R pBLI00E 16223 2R (Salf hssassnignt)

To provide access to a rater click ‘Request
External Assessment’

Request External Work Based Assessment

submit the assessmeant.

Previously generated ticket codes are shown balow.

Reguest New Assessmeant ‘Request New Assessment’

4

Wiew tickets from; [pamagoos

)

5] tor [sannazoog

To request an assessmant from a persan whe doss not have supervisar access to this aecount on sPartfallo, sslect the )
"Request New Assessment button bielow. This will geherate a Lnique code that the Assessar can use to login to ePartfolic: arid

To generate a new ticket code, click

Complete the fields below and then click ‘Generate Ticket’.

Generate New Ticket

belpw and click "Next". Mandatory fields.are marked with.a *

To request an assessment from 2 person who does not have superyisor access to this account on eRortfolio; fill out the form

PFost *| i_blz Tarth Hampshire [02/04/2005 - 31/06/2008)

T p—

e

CIMiRicEX
Clooes
ClmsF

Jebo

Select MSF

Adssgssment Forms *:

K=sessor Emall;

AssBasgr Name *

Assessor Designation / Job Title *

dssessar GMT / MNME Number:

Assessor Location *

Comment for assessor,

\/| Generate Ticked I\)| Gancel I

asSlect multiple sssessmeants forone sesessor If desrad.

--\‘_-‘\N——_

Select the
training post.

o

Add the assessor
details and add a
message for the
assessor if you wish
and then
‘Generate Ticket’.

\_‘_‘_‘_‘__'___/

If an e-mail address is entered for the rater they will automatically receive details
and a link. If an e-mail address is not known for a rater, print the ticket page and

give it to them.

A minimum of twelve assessments must be received, including your current
supervisor. Trainees will be able to see who has responded but not their ratings
or comments. Supervisors will see the individual and collated responses. The
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results of the MSF should be discussed between supervisor and trainee during an
appraisal meeting and the supervisor can release the anonymised collated results
to be visible in the trainee’s ePortfolio.

7. Reflection

Reflective practice is the process of spending some time after an event to reflect
on the learning experience. This can be after you experience a particular incident
or event that may shape your future development. Reflective practice can also be

applied to a period of time, such as a period of night duty or a clinical post, or
after a learning event such as a course. Reflective practice is an opportunity to
record many of your most challenging or personal experiences. Describe
interesting, difficult or uncomfortable experiences. Try to record both positive and

not so positive elements.

Good reflective practice is a core part of any learning programme. Being able to
identify your challenges and discuss them with your supervisor will help you to
define future learning opportunities and apply what you are learning in the work

environment.

Record or review information in your log such as presentations, procedures or

tutorials you have completed.

m

Title Tyte : Date Modified 2:_1%:;- Shated?  Countersigned?  Adiion
& Lutnbar Pureture Eigﬁft'm On Clinical 12{22/%”9 05/06/2008 X X Edit Daiete
Reszearch Publication ii{ggﬁms 11/06/2008 v v

To record a new reflection,
click ‘Add New Log’

Select the type of event
you want to record by
clicking on the hand icon
or the textual link.

Typeoflog Description
(ﬁrﬂeﬂecrim oy Clinieal E‘u%7 description.
muq an Attachment description;,,
& Reflsction on Learning Event description...
& Reflection on your teaching descrintion. .
= Audit descrigtion
® Resesrch Fublicaticn descrigtion,
8 4sttevdance at organised teaching descrigtign..
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§ Microsoft Internet Explorer

It Is It youl anangmiss any patient identiflsble infarmation by Using Initials, The same spplles D ahyindiduals

working in the' hosgital or irthe department.

o]

You will see a warning that you should anonymise
any information about patients or staff in your
reflection. Click ‘OK” if you to accept this.

To add 2 new Refizction On Learning Evari sntry, fll oul the details belaw =nd click the "Save" buttor

Click the calendar
icon to select the
date of the event.

Dzte of Leaming Event

Title

What type af leaming guent?

What was the [2amirng svents? 19 18 17 19 18 dnoH
2z 23 34 25 3B I I8
24 30

[Tuesday, Sentermber 30, 2008)]

After completing the various fields for your reflection, remember to save your
entry.

Hiy il the learning event nfornr any
futlire [earming naads? Wil waur FDP
nhange to raflant thess nasis)

Which gregs of the curriculs have be H H H

e o e ol i If you vv_|sh your Supervisor to _be able to view your
ePortfolio entry, select ‘Place in the Shared Area of
my ePortfolio’ and then click ‘Save’. Otherwise only
you will be able to see it.

Irpareler for a Superasar tooses this entry, it must be shared | I the Supsrusaor then sians this entry, If will nolonoer be

aditalile
Z2p In the Private &ea of my sPoriany
[eep hitha Piivate Afas b iny aR o0
Place I the Shared Ates of my ePantfalia

Phivate or Shatgd?

(T Zse ) [ Caneel

=

——
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Please note supervisors do not need
to countersign entries and this
feature will be removed shortly.

| Add New Log |
Title Tyie Diite Modified Dawolt | gyt Adion
ot 1% L= : ’ Aﬂﬁ\l‘hy ’ T 1 { i | S
& Lumbar Purie Lire Eizﬁft'm On Clinical 12{22/%”9 05/06/2008 @ @|_
Reszearch Publication :‘1‘/32.'/2008 11/06/2008 (_') v

If you have made your reflection viewable for your supervisor, a

green tick will appear under the ‘Shared’ column. If you keep it
private, you will be able to make changes to it.

8. Appraisal

A formal process of appraisals and reviews underpins Medical Training. This process
ensures adequate supervision for you during training, and provides continuity
between posts and different supervisors.

The induction and midpoint appraisal forms can be written in draft by the trainee and
then checked and finally saved by the supervisor.

To record a new
appraisal, simply click
‘Add Appraisal’

Appraisal Form View Submissions
8T2 - North Hampshire (02/04/20us - g1y usy cuun)

Add Appraisal

Induztion dpprasal 10 July 2008 11 :4S
ST2 - Narth Hampshire (05/12 /2007 - 01/04/2008)

nduction Appraizal D 11 Jure SO0 14141

"

Post |5T2 - Morth Hampshire [02/04/2008 - 31/08/2008) + D Select the post this
' _//"' appraisal applies to,

and then click the
‘Create’ link next
to the appropriate
appraisal form.

Induction Appraisal

Wid point rewview

You are unable
to create the
last 3 forms, as
these can only
X be completed by
a supervisor.

End of aAttachment &ppraisal

BRCP

Supervisor's Report
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Raz any assessment pr aspect of parforrance Highlighted any concerns which should be arddressed within the PDRT

Furthier spplanatary comments;

save Forin s Draft? [

| Eancel |

P

Once you have completed the
appraisal for, you can either save it
as a draft to be edited later or save a
final version.

| Add Appraizal
Appraisal Eam Aiew Stibmissions
8T2 - North Harnpshire (02/04/2008 - 31/03/2003) |
Induction &ppraisal ¥ 10l Lot .'-"""’l

Mid poirt revisw

ST2 - North Hampshire (05/12/2007 - D1/04/2008)

induction appraisal

When you are
ready to edit the

& 11 Jure 2000 1414

appraisal, click the
L edit icon or the

submission link.
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9. Personal Development Plan

The Personal Development Plan is your chance to set out what you expect to
achieve during each post and throughout the programme. It should be developed in
conjunction with your supervisor and should be updated following appraisal
meetings.

The PDP should be reviewed at the beginning of each post. You should identify
learning objectives, outline the plan for the objectives to be met, and give an
indication of the timescale for the objectives, and an idea of how evidence for the
completion of the objective will be achieved. These should be agreed with your
supervisor. Once objectives have been achieved, they can be ticked off. They will
remain on the PDP to reflect your achievements throughout training.

|_-Add_l\lewEmry |

Title | DateModified  Achieved?  Shared? Commersigned? |

[":‘L mprave brefina listore s ward cound l?/DE./EDDB 1446 v v
To start a new Personal Please note supervisors do not need
Development item, to countersign entries and this
click ‘Add New Entry’ feature will be removed shortly.

Fill out the boxes for the Personal Development Plan.

Personal Development Plan Detail

PDP

To add a3 new Personzl Devslopment Plan entry, All gut the détails below and clitk the "Save" button. Maniatary figlds ars
mark=d with 2 *

Title *

If you need advice on how to define your
learning objectives, click ‘Tips on Writing’

What specific development nesds da |

click to show/Hide]

(e A A A

How il these ohiectives be addrassag?

Timasedle

Eyalgation and duteoms (_c'.hr_uw Hizw el
have schigvad your abijectives)
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When you have achieved a personal I
> o : @ development plan, tick the checkbox.
38 |1 BeEen Schieyed?

It yrdel fol 3 Sugetvisor to see this enteyl U must be shared. IF the Supssvisor thesl signs this entiy, 10wl nalonasr be
aditable

Dijvate ar Shared? | |Keep in the Private Area of my ePortfalio i)

Bave | | cancel |

If you wish your Supervisor to be able to view your
ePortfolio entry, remember to ‘Place in the Shared
Area of my ePortfolio’ and then click ‘Save’.

10. Progression Section

Progression Section

To view a summary of all assessments, appraisals, supervisor's reports and ARCP
forms recorded by post, go to ‘Summary Overview'.

I
Click the link

to see
submissions
ceat  fOr that item.

Progression Summary

Below i 3 summary of 2l assessments, aporaisals, superwisar's reports arid ARCE forms recorded by oost

Type Fa
ISTQ ~ Noerth Hampshire (02/04/2008 - 31,/08/2008)

Wiork Based Assessment MiriCEX & Sis
Summary Summary MSE )

WElrkBasengSdbmanrDGpS—
Wark Based Asaessmant MSF = X
Work Based Assessment ChD =
Vitork Based Assessment BCAT = A Create
\;\-'Ez#k Based Assessmert — MSE BafF At ranta
Educational Buperuision Induction appraisal
IElljll_lc.altiDnéI SU[IJET'UIIS%DH o -'I\Ia'lil:l i:lair‘r'tl IrEullellW I h . ) h Q _1I SumrisSian
E:I.‘.IL.I.C-;:tTiE.IrI.a| .SL.I]:IEI.I".';iSiI.jI'I. B End .m.' A’_tt;ar:.hrﬁe:nt .Aﬁ!'_lr.ai.sal. = = = X
Educational Supervision ARCR = X
Educational Superwsion Syparvisor's Report = X

11. Support

If you have a problem with accessing your ePortfolio or your post or supervisor
details are incorrect, your local administrator in your Postgraduate Education
Centre should be able to help.

If you need support with another aspect of the ePortfolio, you should click on the
‘Support’ link and select the category you need help with. If you are not directed
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to a web page with the support that you require, you will be able to send a
message direct to a support administrator.

You should get a response within three working days. If the support team are
unable to resolve your query they will let you know that it is being redirected to a
technical development team who will get back to you within ten working days.

Support
If you are having any difficultiss using thesRortfolic spplication, we would be happy to assist.

If you want to give us-any corrmants, sugasstiors; or genarsl feedback; alease emall eFortolio using ths address:
eabhag|aiynscmartfolesarg.

Flease select the catego~y tha: best descrbes the Issud you ard facing

_ Selact Catejory - .

Select the type of
support you require and
then click ‘Next’.

AgiusErEnlsF s
CumcuumiConpeteray
General

Lagin

Prafile

F{aﬂacuan

cliemialf zianae

If you cannot resolve your problem from the text provided in the ePortfolio, then send a
message to the support team by clicking the contact form button at the bottom.

_.--'-'—'_'_'_.—_ e
R T — questiuQ Continie to support contact form >>)

Support

Please cantact you local administrator if your problam can be resolved dirgctly by them [see tiotes below)

Flease select the type of enguiny that query relates to;

- nummmmmuﬂ_mur_l__
post details, assignment of supervisor, or are
experiencing any other problem that requires Select your
vour local Post Graduate Administrator’s
intarvention, we recommend that you contact problem type and
\ your Mozt Graduaste Administrator first as that f
orrect data will ke the quickest way to resolve your issue, then click
g + Fage ertor: If youars repeatedly experisncing an ‘Comp|ete
Brror page
« Incorrect data: [fthere is some data in youn Support Form’

ePortfollo that appears to be Wrong, and you, el your
lacal admiristestor, are urable to fis it

If yau think the issue car only be resolved by the ePortfolio support team then please complete the support form:

|| Complete Suppert Farn |
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Category: AssessmentsyForms
Subject *

Description of issue *

Submitted By
Email éddress *

Confirm Emall &ddress ¥

If wou thinlk the lssue-can anly be resolved by the ePortfolio support tearm then please complate the suppart fokw

Flease use the farm below Lo submit a detailed description of the problem you are having.
Fields marked with a * -are mandatary.

wWe will communicate with you on this issue using the email address entered below,

lomnt_test@omall.com |

et test@grvisil. com |

1 you want o use a different email addréss a5 shawn abova
plaase ensure bath bouas are complated with the same emall addresz

Subrmit Support Heguest

Give as much information as you can about the problem you

have. You can change the default

address for the support team to contact you at.

email address to another

You will receive the following

Support

Your message has been

confirmation message.

sent to the ePortfolio support team.

I

Al correspondence regarding this enguiry will be sent to emt_test@gmail.com
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